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Welcome

Thank you for using the Obstru ction Evaluation and Airport Airspace
Analysis (OE/AAA) System. OE/AAA isa public Web site provided by
the Aeronaut ical Informat ion Management (AIM) D ivision of the
Federal Aviation Administration (FAA) at http s:/ /oeaaa.faa.g ov .

The OE/AAA Web site enables individuals and organ izations engag ed in
sponsoring the constru ction and/or alteration of potential obstructions
both on location at airports (On Airport) and external to the airport
periphery ( Off Airport) to easily notify the FAA of their intent and
activities. This, in turn , allows the FAA to efficiently e valuate and
determine the impa cts of these activities on compliance with Airports
Programs and the National Airspace System (NAS) und er Title 14 of
the Code of Federal Regulations (CFR) part 77.

The OE/AAA® External User Guide is a tool designed to facilitate the use
of the online OE/AAA Web site for individuals and organizations seeking
to adh ere to FAA regulations on navigational airspace, and who have or
will be subm itting proposals, i.e., form 746 0-1 Notice of Proposed
Construction or Al teration, or from 7460-2 Notice of Actual Constru ction
or Alteration, to the FAA. This guide will enable sponsors to manag e
and monitor their cases more effectively by using the OE/A AA Web site.
The Guide provides instru ctions for how to log on and log off the
system, quickly se If-evaluat e planned activities, and file applications to,
and receive notification from, the FAA. Informat ion

on how to supply additional docum entation, how to updat e and

self- adm inister sponsor informat ion, and how to use other

related tools and inform ation on mana ging your cases online, is

also contained in this docum ent.
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Getting Started

Desk Reference Guides

Desk Reference Guides (DRG) are a compilation of instructions of specific

site activities toaid u s e rcamplete topic task. Users can access DRGs from
the OE/AAA Account section of the website via the sidebar link labeled
"Instructions”.

The link is available to users whether logged in or not. When not logged in,
the link is displayed after New User Registration. When logged in, the link is

displayed between What's New and Change Password. The External User
Guide and Desk Reference Guides are intended to improve user site
experience.

Com puter

To use the OE/AAA System, you need to have a suitable comput er with
necessary softwar e installed and properly co nfigur ed.

A Hardwar e processing speed no less than 1GB of RAM.
A Internet connection (dial-up is not recomm ended).

Some smart phones can run the OE/AAA S ystem, but may not be able to
access all the functions.

Software

A Adobe Acrobat Reader is required to view letters issued by the FAA
on the OE/AAA website.

Browser

Microsoft Edge , Mozilla Firefox, or other popular browsers are suitable with
the OE/AAA Web site. Some browser/comput er combinations, however,
mightr equire special configurat ions.
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Clearing Browser Cache

Please clear your compu ter cache.

In order tospeed up web browsing, web browsers are designed to
download web pages and store them locally on yourcomputer's hard drive
in an areacalled "cache". The cache contains a kind of travel record of the
items you have s een, heard, or downloaded from the Web, including
images, sounds, Web pages, even cookies. Typically, these items are
stored in the Temporary Internet Files folder of your comp uter.

When you visit the same page foras econd time, the browser speeds up
display time by loading the page locally from cache instead of downloading
everythin g again. This sometimes results in less than current versions of
web pages being displayed. If you're experiencing problems like long waits
while your comput er boots up, or long waits in calling up web pages, it
may be because you need tocleary our Temporary Internet Files.

Pop-up Windows

The OE/AAA System uses pop  -up windows for some feature functionality.
The site uses pop -ups to provide more details and to allow users to take full
advantage of the additional feature data available. We do not recommend

permanently turning off your p op-up blocker. We recommend you add the
OE/AAA site (https://oeaaa.faa.gov) to the "white list" of sites for which your
browser will always allow pop -ups.
19
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Using the OE/AA A System

Registeringa FirstTime User

A

You mu st register to have an account created in the OE/AAA
System.

A When registered, the following can be filed online to the FAA

1 7460-1, Notice of Proposed Constru ction or Alteration
1 7460-2, Notice of Actual Constru ction

9 7480 -1 Airport Landing Area Proposal (LAP)

Below, step-by-step instru ctions are given to register as a new OE/AAA
user and create an online e-File account:

A Go to http s:// oeaaa.faa.gov .

A Click thelink "New Us er Registration" on the left side of the
page und er OE/A AA Account.

Obstruction Evaluation / Airport Airspace Analysis (OE/AAA) oZh Print this page
In adminestering Titke 14 of the Code of Federal Regulations (14 CFR) Part 77, the prime objectives of the FAA are to promote air safety and the efficient use of the navigable airspace. To accomplish this mission, aeronautical studies are conducted based on information provided
y proponents on an FAA Form 7460-1, Notice of Proposed Construction of Afteration

Advisory Circular 70/ 1 ObstruCtion Marking and Lighting, describes the standards for marking and kghiing structures such as bukings, chimneys, antenna fowers, cooling towers, Storage tanks, SUPPORtIN structures of overmeas wires, elc

OE/AAA Filing Process

Ityour organization s planning 1o sponsor any construction of alterations which may affect navigable airspace, you must file a Notice of Proposed Construction or Alteration (FAA Form 7460-1) either electronically via s website or manually with the FAA

CLICK HER

CLICK HERE
for Instructions on how t
your proposal with the FA

If construction or alte
Fille forms 74601 and 7460-2 electronically via this websit

File forms 7460-1 and 7480-1 electronically via this website
Mg your proposal is preferred because
- I's the fastest, Most accurate method 10 SUbMIL 10 the FAA

o
immediately assigns an
aeronautical study number o your case Find the FAA Awports Region / District Office having Jurisgbn over the aifport on which the construction i located, and file 10 that
It estabiishes an electronic communications ink with FAA and allows you fo obtain adaress
project status and notifications irectly from this site
asmren
or ot 2008 cemRICATON
I you are unabie to fhe esectronically please chck here
Questions? Please contact the appioy
Who Needs to File
The req

for fling Wih the Federal Aviation Administration for proposed structures vary based on a number of factors: height, proximity to an airpor, location, and frequencies emitted from the structure, etc. For more details, please reference 14 CF

Please click hare to use the FAA's Notice Criteria Tool to determine If you meet the requirements to file notice of

your construction or afieration

2
In accordance with 14 CFR Part 77 9, If you propose any of the following types of construction of alteration, you must file notice with the FAA at least 45 days prior 10 beginning construction
« any consiruction o alleration that exceeds an imaginary surface extending outward and upward at um of the following slopes.
m 10010 1 for @ horizontal distance of 20,000 R from the nearest point of the nearest runway of €ach avport described in 14 CFR 77 9(d) with its longest runway more than 3.200 i in actual length, excluding heliports

£0 10 1 for 8 horzonaldistance of 10.000 % from he nearest pon o (e nearst umvay of each anportdescrbed n 14 CFR 77.0(0) i s Jonges ey o mone han 3200 . I kil angh, exciing hkoors
A Reroitors + 2510 1 for a horizontal distance of 5,000 ft. from the nearest point of the nearest landing and takeoff area of each heliport described in 14 CFR 77.

* OR sny highway. ratroed. welenway or oher traverse ey fr mooke objects, of & height whh, fsdusted upward a3 defined in 14 CFR T7.9(c) woukd exceed a standard of 14 CFR 7.9 (8)or (),
Forms . OR Vo s il i frecuencias a0 Goes 1ot mae 1he conAIONS of the FAA

Login
| Mew User Registration |

Instrechons
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A Follow the instructions to fill in all required information to create an
OE/AA A e-File account, AOE/ AAA Login . ©

NOTE: when registering or creating a new account you mu st:

A Create a Vali d User N ame: A valid usernam e is at least 4 char acters long
and may contain letters, numbers, or the following special characters ( - _
@ . ) and fispac e sabe allowed in a usernam e.

A Create a Vali d Passwo rd: A valid password is at least 12 characters long
and contains one letter, one numb er, and one special chara cter (e.g.,
bullder!town, con$tru ctlon, @ntenna5 tower ).

* Please populate the form below and accept the Restriction of Liability Statement in order to register.

: .

e Avalid Username is at least 4 characters long and may contain letters, numbers, or the following special

characters ( -

@ . ). No spaces are allowed in a Username.

* Avalid Password is at least 12 characters long and contains one letter, one number, and one special
character (e.g., Flying2*High, SkyGlider$77, @ntenna#5twr).
® Required fields indicated with an asterisk*

OHAAAInternet Obstruction

Fax Number: () I
Organization/Company: :

Addres 2: .

_OR-

* Country: [United States ~

Restriction of Liability Statement

The FAA makes no claims, promises, or guarantees about the accuracy, verification of the set-up of user
accounts, completeness, or adequacy of the contents of this website and expressly disclaims liability for errors
and omissions in the contents of this website. No warranty of any kind, implied, expressed or statutory,
including but not limited to warranties of non-infringement of third party rights, title, merchantability, fitness for a
particular purpose and freedom from computer virus, is given with respect to the contents of this website orits
hyperlinks to other Internet resources. Reference in this website to any specific commercial products,
processes, or services, or the use of any trade, firm or corporation name is fer the information and convenience
of the public, and does not constitute endorsement, recommendation, or favaring by FAA

O
_p— | accept the above statement.
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A Understand and Acce ptt he Restriction of Liabili ty
State ment: At the bottom of the page, read and accept the
mandat ory Restriction of Liability Stat ement.

Follow these steps:

U Click Submi t to accept the Statement. The Successful
Registra tion

Confirmation page opens toconfirm the registration.

U After registration, you can begin using the OE/AAA s ite, click
Submi t tog o to the OE/AAA Portal.

Restriction of Liability Statement

The FAA makes no claims, promises, or guarantees about the accuracy, verification ofthe set-up of user
accounts, completeness, or adequacy of the contents of this website and expressly disclaims liahility for
errors and omissions in the contents of this wehsite. Mo warranty of any kind, implied, expressed or
statutory, including hut not limited to warranties of non-infringement of third party rights, title, merchantability,
fitness for & icular purpose and freedom frorm computer virus, is given with respect to the contents of this
wiehsite arits hypEdiglks to other Internet resources. Reference in this website to any specific commercial
products, processes, of ices, orthe use of any trade, firm or corporation name is for the information and
corvenience ofthe public, an s not constitute endorsement, recommendation, or favoring by FAA.

[ 1 acceptthe above statement.
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Existing Users

Below, step by step instructions to manage y our acc ounts are given:
Click Login toenter the OE/AAA system.

Click the Logout link to Log Off.

Enter your OE/AAA system Usernam e and Password.

Click Submi t to go to the OE/AAA Portal page.

o Po Do Do

New User Registration | Forgot my Username | Forgot my Password

—_— Username: I ]
—_— > Password: I l

— [ETE

OE/AAA Support Desk
Phone: 202-580-7500

Email: ceaaa_helpdesk@cghtech.com

For got Your U sername

If you forget your username, select the Forgot My U sername link.
Entery our email address and last name and then select the Submit
butt on.

The system will send you an email with your username soy ou can
regain acc ess to the sy stem.

Forgot Your Password

If you forget your password, select the ForgotMy Password link.
Entery our username and last name and then select the Submit
butt on. The system will send you an email with password reset
instructions soy ou can create a new password and regain access to

the sy stem. \

New User Registration | Forgot my Username | Forgot my Password

Username: l l

Password: l l

OHAAAInternet Obstruction
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If you need assistance using the sy stem, please contact the
Support Desk at (202) 580-7500, orvia email:
oeaaa_helpdesk@cght ech.com

OE/ AAA Portal Page

OE/ AAA Portal Page Layout

Each time you login to http s:/ /oeaaa.faa.g ov, the OE/AAA Portal
page app ears. The OE/AAA Portal page shows all your cases in
one clear and concise layout that makes it easy for you to file and
manag e your cases.

Circularized Case Notification

In lieu of manually searching for cases currently being circularized

by state, the Circularized Case Notification page allows you to
register for email notification. This feature allows a user to select
specific states or airports for which they want noti fication. Then

whenever a new case is circularized or a previously circularized case
is determined for the selected states and/or airports the user will
receive an email message notification
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To register for this option login to your account on your Portal
Page, in the My Account column, under the Email Notifications

header, select the blue Circularized Case Notification

begin setup.

OE/AAA Portal Page

/ My Account

Name: EXAMPLE EXAMPLE

User Hame:
Login Time:

IP Address:

Actions:
What's Mew

m User Guide
int Information
word

Logout
Email Notifications:
Circularized Case Motification

Subscription Preferences

Documents:
FAA Acronyms

Email Notifications

olink to

On the Circularized Case Notification Preferences screen, s electthe
States and Airports  y o u dinteeested in receiving notification about

and then select the Save] button. For
the three or four digit Airport Identifier.
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ICin:uIarized Case Notification Preferences I

The OE/AAA system will automatically notify you via email whenever a case is Circularized
\ You may customize what cases are emailed ta you by:
The state the Circularized case is located in

Within 13 nautical miles of a specified airport

\ States: [ plabama [ Alaska [J American Samoa [arizona

[J Arkansas [ california colorado [Cconnecticut
[ pelaware [Jpistrict of Columbia [Federated States of Micronesia []Florida
[ Georgia [ Guam [ Hawaii [J1daho
DO tllinois Dindiana Oiowa [Kansas
DKentucky [ Louisiana [Imaine [[IMarshall Islands
[[IMaryland [[IMassachusetts [Imichigan [[IMinnesota
[IMinor outlying Islands [ Mississippi [(missouri [[IMontana
[ Nebraska CINevada CINew Hampshire CINew Jersey
I New Mexico [Inew York [INorth carolina [CINorth Dakota
[[I Northern Mariana Islands [ Ohio [Joklahoma DOregun

Palau [ pennsylvania [puerto Rica [[JRepublic of Panama
[JRhode Island [ south Carolina [JSouth Dakota CTennessee
[ Texas Wlutah [Jvermont DVlrgm Islands
DV\rgmia DWashmg(on [Cwest Virginia [Cwisconsin

\ [l wyoming
Airports: IETH e.0., La%, 1AD, BOS)
P

Circularized Case Notification Preferences Screen

The OE/AA A system will automatically notify you of Circularized
Cases via email based on the State (s) and Airport (s) selected.

Subscription Preferences

Registered OE/AAA users can set up subscription(s) for the FAA to provide e- mai |
notification of Off Airport aeronautical studies conducted for obstacles in
locations and/or statu ses that are of interest to you.

Subscriptions are only available to registered users thr ough the public OE/ AAA
website. Cases sent to you that fall within your preferences are those in a valid
public statu s i.e. Proposed (WRK, EVL), CIR, Interim ( NPF), or Determined.

* Cases in NEW, ADD and TER statu s are not return ed in the subscription
distribution. On Airport cases are not included in the subscription fun ctionality.

To setup Subscription Preferences to receive e-mail notification of cases youdve
asked the FAA to inform you of (Subscription Preferences), follow these steps:
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Login to your account; on your Portal Page, in the My Account column, under the
Email Notifications header, select the blue iSub scription Preferences 0link to
begin setup .

OE/AAA Portal Page

My Account

Name:

User Name:
Login Time:
IP Address:

Actions:

What's New

OE/AAA System User Guide
OE/AAA LAP Efiler User Guide
Update Account Information
Change Password

Logout

Email Notifications:
Circulanized Case Notification

| Subscription Preferences |

Documents:
FAA Acronyms

My Subscriptions screen

The OE/AAA system will aut omatically notify you via email based on the
subscription(s) c reated.

1. To add a new subscription, select on the link "Add a new subscription”
2. To modify a curr ent subscription, select on the subscription name

3. To activat e/ deactivate a subscription, select the link in the "Current
Statu s" column

4. Allow upto 24 hou rs for notificationtob egin
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My Subscriptions

Subscription Information

The OE/AAA system will automatically notify you via email based on the subsecription(s] created

* To add a new subscription, select on the link "Add =2 new subscription”

* To modify a current subscription, select on the subscription name

* To activate/deactivate a subscription, select on the link in the "Current Status” column
* Allow up to 24 hours for notification to begin

J4dd a new subscription |

Mo Subscriptiocns Found

A Entera name fory our subscription
Add a new subscription [
Add Subscription x
Name:l I
Cancel Add
/4

A Select the Add 0 button( aftere ntering a subscription name)

Add Subscription x

Name;|Pending Studies subscription (EXAMPLE) |

Cancel Add
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Your subscription is now created (but deactivated); ité ready foryouto
add SubscriptionF ilters.

Subscription
Subscriptions - Desk Reference Guide
Pending Studies : created on  08/02/2025

Subscription is currently Deactivated (You must add a filter before you can activate)

Fiter Tyoe: ]

Subscription List

A Add SubscriptionF ilters based on the follow ing criteria:
Subscription Information
Airport(s)

1. Duration Type

2. Latitude/Longitud e Coordinat es (fora point and a straight
line)

OE Case(s)

Polygon

Stat e(s)

Status

Stru ctur e Height s (A GL)

Stru ctur e Height s (A MSL)

Stru ctur e Types

© NGO AW

Subscription

Subscriptions - Desk Reference Guide

\ Pending Studies : created on  08/02/2025
Subscription is currently Deactivated (You must add a filter before you can activate)
Filter Type:
Subscription List
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A The subscription List link displaysy our A Mwybscriptionso screen.
This is where you canviewt he created subscriptions iny our acco unt;
by N am e, Creation date and Current Status.

A

The abili tyto delete individual subscriptions is also availabl e.

My Subscriptions
Subscriptions - Desk Reference Guide

Subscription Information
The OE/AAA system will automatically notify you via email based on the subscription(s) created.

To add a new subscription, select on the link "Add a new subscription”

To modify a current subscription, select on the subscription name

To activate/deactivate a subscription, select on the link in the "Current Status” column
Allow up to 24 hours for notification to begin

Add a new subscription
Records 1to 3 of 3 Page 10f1

Subscription Name Created Date Current Status Delete Subscription
S

New Structures 07/31/2025 Deactivated Delete

A As desired, use the SubscriptionN am e, Filter Type and Sub scription

List linkto continue addi ng other SubscriptionF iltersto meet your
criteria.

Records 1to 3 of 3

Page 1 of 1
Subscription Name Created Date Current Status Delete Subscription
r s
New Structures

07/31/2025 Deactivated / Delete
Pending Studies 08/02/2025 Add filter before activating

Delete
test 03/25/2025 Activated 4_/‘ Delete
Rows per Page:
Records 1to 3 of 3 Page: 1

Page 1 of 1
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Filter Type exampl e #1:

Subscription

Pending Studies : created on  08/02/2025

Subscription is currently Deactivated (You must add a filter before you can activate)
Filter Type: [ Status v
Subscription List

Update Status Filters

Circularization Determined Interim

Work In Progress

| Update Status Filters |

Filter Type exampl e # 2:

New Structures: created on (07/31/2025

Subscription is currently Deactivated (You must add a filter before you can activate)

Filter Type:

Subscription List
Update Structure Filters

O Antenna - Side Mount
O Barge Crane

O Building

U Cell-On-Wheels

O crane

O Feasibility Study

O Interstate Highway

O Lighting Study

O Met Tower (non-WT
Farm)

O other Traverseway

U Power Line

O Railroad

U solar Tower

O Transmission Line

[ Waste Management
Facility
O wind Turbine

I Update Structure Filters

OHAAAInternet Obstruction
Bvaluation / Airport Airspace Analysis

O Antenna - Top Mount

O Billboard

O Building w/Wind Turbine
O chimney

O Deviation frem Red Obstruction Light
Standards

O Flagpole
O Landfill

[ Lighting Study for Met Tower

[ Met Tower (w/WT Farm)

[0 Other With Antenna
[ private Road

O sign

[ stack

O Utility Pole

[J water Tank

O workover Rig

31

O Antenna Tower

O Bridge

O catenary Wire

O Construction Equipment

O Drilling Rig

O High Mast Illumination
O Light Pole
[ Lighting Study for Wind

Turbine

[ Monopole

[0 Other Without Antenna
[ public Roadway

O Solar Panel

[ Tower

O wT-Barge Crane

[ waterway
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To fiDele t e 0Osubscription, select the fiDele t elink next to the
appli cable Structure Type Filter.

Subscription

Mew Structures: created on  07/31/2025

Subscription is currently Deachivated (click to Activate)
Structure Type Filter:

Building wWind Turbine Delete

Flagpole Delete

Barge Crane Delete

Met Tower (non-WT Farm) Delste

Met Tower (w/WT Farm) Delete

Tower Delets

Water Tank Delete

A Selectt he fiDelet eluttonto delete the selected subscription.

et sumrpion ]

Clicking "Delete" will delete this subscription.

/

Cancel Delete
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Activate Subscription

Subscription is curmently Deactivated (click to Activate)

Structure Type Filter:
Building wiN\ind Turbine Delst=

I agree to provide the FAA with a valid email address so | may receive electronic
notification of aeronautical studies based on my preferences. | agree to
establish and maintain my preferences. | agree that if | change my e-mail
address, it is my responsibility to update my user profile. | understand that the
FAA only solicits input from the public on cases that are issued a Public Notice
and Circularized.

By entering the Activation DEWicking "Activate" you are agreeing fo the
above terms. X

= Acfivation Date:
Saturday)

(MDD Y Y'Y and must be greater then last

Z4

Cancel Activate
A

By entering the Activation Date and clicking "Activate" you are agreeing to the
following terms.

1. | agree to provide the FAA with a valid email addresssol may receive
electr onic notification of aeronaut ical studies based on my preferences.

2. | agree toestablish and maintain my preferences.

3. | agree that if Ichange my e-mail addr ess, it is my responsibility to update m y
user profile.

4. | understand that the FAA only solicits input from the public on cases that are
issued a Public Notice and Circularized.
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* The Activation Date: (MM /DD/ YYYY must be greater than last Satur day)

Activate Subscription x

| agree to provide the FAA with a valid email address so | may receive electronic
notification of aeronautical studies based on my preferences. | agree to
establish and maintain my preferences. | agree that if | change my e-mail
address, it is my responsibility to update my user profile. | understand that the
FAA only solicits input from the public on cases that are issued a Public Notice
and Circularized.

By entering the Activation Date and clicking "Activate" you are agreeing to the
above terms.

*AmWMnmm[:::::]mMMDNWWammwweyﬁmnmmﬁt
Saturda
Z {4 ] August 2025 0

Su Mo Tu We Th Fr Sa

1 2|| 3| 4

5, 6, 7| 8| 9/ 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25
26 27 |28 | 29 30 31

Cancel Activate

Subscription
Subscriptions - Desk Reference

New Structures: created on 07/31/2025

Subscription is Active (click to Deactivate)
Structure Type Filter:
Building w/Wind Turbine Delete
Flagpole Delete
Barge Crane Delete
Met Tower (non-WT Farm) Delete
Met Tower (w/WT Farm) Delete
Tower Delete
Water Tank Delete

Filter Type: [ v ]

Subscription List
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A Selectt he ADeactivat e buttonto deactivate the selected
subscription.
X«

Clicking "Deactivate” will deactivate this subscription.

—

Cancel Deactivate

The OE/AAA System will automatically notify you via email based on your

Subscription Preferences when an Off Airport case is updat ed by the FAA and falls
within your selected filters.

You will only receive updat es when a subscription is activat ed and the FAA updat es
cases that fall within your preferred Subscription Filters.

Listed below are OE/AAA cases that are recently changed and belong to your "SFO" Subscription

ASN

Status Structure Duration City State Latitude Longitude Elevation
2025AWP-93220E Determined Transmission Line Permanent San Bruno CA 37° 38'47.33" N 122° 24" 15.63" W 9
2025AWP-124260E Work In Progress Crane Temporary Half Moon Bay CA 37° 30'14.53" N 122° 29' 24.37" W 7
2025AWP-124610E Work In Progress Crane Temporary San Bruno CA 37° 38' 47.33" N 122° 24'15.63" W 9
2025AWP-124730E Work In Progress Crane Temporary Redwood City cA 37° 31' 19.59" N 122° 15' 27.46" W 8
4 total case(s)

OHAAAInternet Obstruction
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Navigation Sideb ar

The navigational system Sidebar is located on the left side of all
screens within your account. The Sidebar provides links to help
you go directly to some frequently used system fun ctions. Si debar
links are grouped und er thr ee categories:

1. Obstru ction Evaluation links help you file and manag e your cases.
2. OE/AAA Account links help you manag e your OE/AAA.
3. Informat ion Resources provide some furth er informa tion to

help you und erstan d th e obstru ction evaluation process.

A detailed description of each of theselinks is provided later in this Guide.

Sponsor
The sponsor is the owner/operator of the structure you are requesting the FAA to
study. This is the name and address that will be reflected on all FAA correspondence

generated regarding this site. If you are the owner/operator, please enter your own
information to proceed.

Add New Sponsor

Before filing a case, you must have a minimum of one sponsor. As a first time user,

you 6 r required to enter a spo  nsor before you can submit a new case (7460 -1 or 7480 -
1). This is only required for your first account filing, and is optional thereafter

Example: In case other filings have different sponsors

Instructions:

1. Selectthe" Add New Sponsor "link on your po rtal screentoadd a sponsor.

The Add A New Sponsor link is used to open the My Sponsors Page to add a new
sponsor.
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Off Airport Construction
(includes on Military Airport)

Wy Cases (Off Airport) | Add New Case (Off Airport)
Add Multiple Cases (Off Airport)
Add Supplemental Notice (7460-2 Form)

My Sponsors |§ Add New Sponsor

Off Airport Conltac

My Circ Comments \

Example: Add New Sponsor Screen

I Add New Sponsorl

On Airport Construction
(excludes on Military Airport)
Please file all Modification of Standards requests at https://airports-gis.faa.gov
Please file all Wind Turbine/Met Tower (W/WT Farm) as Off Airport

My Cases (On Airport) | Add New Case (On Airport)

My Sponsors | Add New Sponsor

Create New LaRAMG A Proposal (W) | My Landing Area Proposals (LAPs)
On Airport Contacts
Manage Airport Operations Staff

The Sponsor can be you, your company, or your client. The sponsoris the person or business ultimately
> responsible for the construction or alteration. The sponsor appears as the addressee on all

correspondence from the FAA.

Flease populate the following form to add or update a Sponsor.

Required fields indicated with *

* Sponsor Name:

* Attention Of:

|
|
* Address: |
Address2: |
* City: |
* State: | v |
* Non-US State: | |
* Country: | united States v
* Zip [ Post Code: l:l
¥ Phone: LK | ext| |
Fax: L H ]
* Email: | |
| Submit J§ Cancel |
Instructions:
1. Enter your name in the "attention of" field
2. Enter the sponsors address information
3. Then, select the [Submit] button
4. Return to your portal screen and select the "Add New Case" link to see the

7460 -1 form for completion.

OHAAAInternet Obstruction
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View My Sponsors

1 Click the My Sponsors
screen that lists your sponsors.

1 Sort the list: sponsor name, attention of, phone, email, city, state
Airport Cases or View On Airport Cases

My Sponsors Screen

Federal Aviation
Administration

link on your Portal Page

From the My Sponsors screen, additional
profiles can be updated or deleted.

Example:

My Sponsors Screen

My Sponsors

The Sponsor can be you, your company. or your client. The spensor is the person or business ultimately
responsible for the construction or alteration. The sponsor appears as the addressee on all correspondence

from the FAA

[5 Add New Sponsor
% P

Records 1to 20 of 203

Sponsor Name Attention Of
-~

52 Eightone LLC Loukatos
ABC Comm, LLC e Jeff
Advanced Integrate 3 Foreman
Al Design Schwartz

Phone

-259-9143
-567-0600
-486-4333

-731-8075

OHAAAInternet Obstruction
Bvaluation / Airport Airspace Analysis

Email

katie.louk
abc@aol.
fforeman

bschwart

152eightene.com

nc.com

Jinc.com

City

Alpharetta
Chepachet
Erighton

Charlotte
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State Off Airport Cases

to move tothe My Sponsors

, View Off

sponsor s can be added, and existing sponsor

Page 1 of 11
MNext page +

On Airport Cases

View On Airport Cases
w On Airport Cases
w On Airport Cases

View On Airport Cases

External User Guide



Federal Aviation
Administration

Update Sponsor

Change and update information in your existing sponsor profile(s)

Instructions:
5. Selecting the applicable sponsor from the Sponsor name list
6. Change the sponsor data as needed on the update Sponsor screen
7. Then, selectthe [Submit]  button

Example: My Sponsors - Update Sponsor Screen 1 Update Sponsor

Update Sponsor

Spons sk Reference Guide V_2014.2.0
The Sponsor can be you, your company, or your client. The sponsor is the person or business ultimately
responsible for the construction cr alteration. The sponsor appears as the addressee on all
correspondence from the FAA.

Please populate the following form to add or update a Sponsor.
Required fields indicated with an asterisk®

Delete this Sponsor

* Sponsor Name:
* Attention Of:
 Addreas:

nddresc:

* City:
* Country: [United States ~]
* Zip / Post Code: (10017
* Phone: @z ezt eoes Jea[ ]
Fax: [ H H ]
* Email: Kalovich@saithnessenergy com
Sbmit |
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Federal Aviation
Administration

Delete a Sponsor Profile

Instructions:
1. Select the sponsor name from the list on the My Sponsors screen
2. Selectthe Delete this Sponsor link on the Update Sponsor screen

3. Selectthe [Submit]  button on the Confirm sponsor Deletion screen

Example: My Sponsors - Update Sponsor Screen 1 Delete this Sponsor

Update Sponsor

Sponsaor - Desk Reference Guide

The Sponsor can be you, your company. or your client. The sponsor is the person or business ultimately
responsible for the construction or alteration. The sponser appears as the addressee on all
correspondence from the FAA.

Please populate the following form to add or update a Sponsor.

Required fields indicated with an asterisk™

> Delete this Sponsor

: Name:  [Caifiness Beaver Gresk, LLG]
* Attention Of:

Address2:
“ ca:
* State: |Hew York il
_OR-
* Non-US State: :
* Country: [United States ]
* Zip [ Post Code:
* Phone: [212 Hez1 |{oose ] ext] |
* Email: |)dalowcn@canhnessenergy com \

40
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Example: My Sponsors - Update Sponsor Screen i Confirm Sponsor Deletion

Change Sponsors

Linksonthe My Sponsors scr eewi gwi Of f Airport Cadepsrd and

Caseso) pl andhe sMy@monsors Active Cases screen .
From the My Sponsors Active Cases screen, sponsor s can be changed.
Example: My Sponsors - My Sponsors Active Cases Screen - Change Sponsor
Off Airport
<—
2025 06/17/2025 07/11/2025
2025 06/18/2025 07/27/2025
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